DIRECTORATE OF LOCAL FUND AUDIT, ODISHA

Treasury & Accounts Bhawan, 2nd Floor

Unit-lll, Kharavela Nagar, Bhubaneswar

Phone: 0674-2391704, Fax: 0674-2391703, e-mail:dirlffacdisha@gmail.com

No- A5 3F _ioLFa, Date._20[05[ 2022

DLFA-PLAN-ALFA-OOQIZM 9
To

All the District Audit Officers &
Audit Officer, Bhubaneswar

Sub: - Operation of Audit Intimation module in ALFA
Sir/Madam,

With reference to the subject cited above, | am to intimate you that a module in
ALFA has been developed to issue 'Audit Intimation Letter' online to the Local Authorities
by the Lead Auditors of the Audit Parties. The concerned Local Authorities as well as the
concerned Dist. Audit Officers can receive and view the Audit Intimation letter sent by the
Auditors.

A user manual to operate this module has been prepared and enclosed herewith

for ready reference of the users. Hence, you are requested to instruct your audit personnel
to go through the user manual and use the module to send online audit intimation letters.
Again, they may be instructed to inform the concerned local authorities to use this
module to view and download the letter.

Yours faithfully
2

Encl: As Above \g%ﬁb
\ X

JOINT DIRECTOR

MomoNo__ X328 Dt gﬂug[uu)

Copy to Programme Section of DLFA for information.

\ i

JOINT DIRECTOR




User Manual for use of ‘Audit Intimation’ module in ALFA

As per Rule-3 of OLFA Rules, 1951, the Lead Auditor has to send Audit Intimation to the head of the
Auditee Institution at least 15 days prior to the commencement of audit. Since, all the Auditee
Institutions have been provided with user ID for log in access of ALFA, @ module in ALFA has been
developed to send audit intimation online to the local authorities.

AUDITOR’S LOG IN

Lead Auditor’s ID- Go to My PLAN. Select Plan year.

You can see ‘Manage Intimation’ Link just below the ‘Manage Special Report’ Link against each
allotted Institution.

My Plan
Plan Name (222 2023CUTTACK |

Party Name :- VII Duration : - 02-05-2022 - 23-10-2022 Released

e s 5 & et

Then click on ‘Manage Intimation’ Link of the respective Institution audit of which is likely to be
commenced within 15 days. Then a list of required documents will appear in a pop up page.
Click on the boxes in ‘Document Required’ column against the records you need for verification.



»

Current Status : Tigiria P.S. 2021-2022

Document Needed.

Sl No List Records | ::::sno of PEAP | Form No Document Required
| - o — =
1 P.L. Account —‘ Rule 5(2) O
2 Grant-in-Aid Register |Rule 5(4) Form No.-I O
3 Misc. Receipts Rulg 6(2) Form No.-II 0O
4 Receipts for taxes Rule 6(3) Form No.-III =)
5 Pass Books ) Rule 7 O
6 Allotment Register |Rule11 |Form No.-1v | L]
7 Bill Register Rule 18(1) Form No.-V &) i
8 Order Book |Rule 18(3) e MacaLor 1'm
9 Guard file for supply (Rule 18(4) | o (]
10 Guard file for paid vouchers ‘ l}ule 20 O
11 Permaner!t. Advance Cash Book I Rule 21 Form No.-VIII D N
- MOVE
i s’ ot 12 oo B bttty it el Ksd i i
34 ::gll:t:;-lof Administrative |Rule 76(4) )F(?(';'I‘ITO.- 0
35 Measurement Books Rule 80(1) Form No.-XXXIV O
36 Completion Certificate |Rule 80(1) Form No.-xxxv | ]
37 Stock Register of MBs Rule 80(2) O
T, Form No.- [ . B
38 Muster Roll Rule 85(1) XXXVII & O
XXXVIIT B
39 T.A. Bill for members of the Samiti | Rule 88(b) Form No.-XXXIX || (]

_7t| 5] Tentative Date Of Completion : 7_ j]

Copy Submited To Whom I
4

Tentative Date Of Commencement : |

Put the tentative date of commencement and completion of audit below the list. Then put the
designation of the authority other than Dist. Audit Officer to whom you want to send memo in
the appropriate box and save the data.




MOVE CLOSE

-

e B et wi £V, 0 el e N
34 ::glrr::;lof Administrative Rule 76(4) ;;I;I;IT:O.-* |
35 Measurement Books |Rule 80(1) Form No.-XXXIV ! I N
36 Completion Certificate ~ |Rule so(1)  [Form No.-XXXV | B
37 stock Register of MBs | Rule 80(2) '

‘ 1 Form No.- |
38 Muster Roll Rule 85(1) XXXVIT R f

5] XXXV 111 || | =

39 T.A. Bill for members of the Samiti | Rule 88(b) Form lio. -XXXIX l‘ a—c

Tentative Date Of Commencement : 1-05—2023

Copy Submited To Whom

| B Tentative Date Of Completion : l05-05 2023 |

BDO, TIGIRLA BLOCK

4
See the Example above.
35 Measurement Books Rule 80(1) [Forin Ho.-XXXIV |
36 completion Certificate | Rule 80(1) Form Mo.~XXXV |
37 Stock Register of MBs Rule 80(2) .
Form No.- :
3s Muster Roll Rule 85(1) [xxxvID &
AXXVILL !
. — ! — = — — - —
39 T.A. Bill for members of the Samiti Rule 88(b) [Fori Ho.-XXXIX |
Tentative Date Of Commencement : ¥01-0§3023 :,_ B t i:l T Tentati. ~ate Of Completion : :9&_057202_377 __7 @\
BDO,T! ICK
Copy Submited To Whom
View Intim:rion Letter
4

Then click on view Intimation Lett
below) will appear in a pop up in pdf format. If
intimation letter. If any mistake is noticed, delete the !

‘or and initiate again.

er link. The letter along with the list of requisite records (as
itis OK 1" en close the pop up and submit the



INTIMATION LETTER

LFA 13-05-2023 07:14:02

Agsamation OFf Local Fung Audt

OFFICE OF THE DISTRICT AUDIT OFFICER,
LOCAL FUND AUDIT,CUTTACK
District Audit Office,LFA,SAMIKSHYA BHAWAN,SECTOR-2, Near Satichaura, CDA, CUTTACK
E-mail ID : daokatak@gmail.com; Phone No :
rebedsasanREny

Camp L.No: 19, Date : 13-05-2023

From : NIRANJAN BEHERA - Lead Auditor

To

The BDO, Tigiria P.S.
Sub : Audit Intimation.

Madam/Sir :

As required under Rule-3 of the Odisha Local Fund Rules, 1951 notice Is hereby given that the
undersigned intends to commence Audit of the Accounts of Tigirla P.S. for the year(s) 2021-2022, from Dt.
01-05-2023 .

Steps may, mbre,behkmiupmdudbnolalbnduofamﬁluumlmwppcmng

vouchers and other documents In respect of the receipts and expenditure during the aforesaid year(s) on and
from the date noted above until close of audit which is likely by 06-05-2023.

Encl : List of Documents .

Yours faithfully,

Niranjan Behera - Lead Auditor
sravani Dash - Auditor

Party No. Vil AAP 2022_2023

Memo No 18(1), Date 13-05-2023

Copy submitted to DISTRICT AUDIT OFFICER,CUTTACK for kind information and necessary action.

Niranjan Behera - Lead Auditor
sravani Dash - Auditor

Local Fund Audit, Cuttack

N8 :- This Is a web-generated letter. No signature is required.



INTIMATION LETTER
LFA 13-05-2023 07:14:02

Agtomation Of Lock Fung Auot

Enel : List of Documents .

Sino 'u;t Record! ister _|Rules Form No

1 P.L. Account Rule

2 Grant-in-Ald Register Rule 5(4 Form No -l

3 Misc. R Rule Form No.-ll

4 Recelpts for taxes Rule 6(3 |Form No.-1ll

5 Register of Administrative Rule 76(4) IFom'l No -0

oval

6 Measurement Books Rule 80(1) Form No_-XXXIV
I7 Completion Certificate Rule 80(1 |Form No XXXV
8 Stock Register of MBs Rule 80(2

9 Muster Roll Rulbe 85(1 Form No.-XXXVIi &

OOV
10 TA. Bill for members of  |[Rule 88(b) IFoml No.-XXXIX
tha Samitl




A L F /\ Intimation letter of ANNATAPUR GP ( 26698 91.9) [Athagarh, §6'G] for the FY 2021-2022

GRl amal eiduss) amal eiduss (gie1a aig aman)
CUTTACK.(O%é1l).District Audit Office,LFA,SAMIKSHYA BHAWAN,SECTOR-2, Near Satichaura, CDA,

CUTTACK
atag aoal : 16 6l 06-05-2023 Qg

g16gg
99/ 9198! aqas
2AGeQQ 91.a ( 9 aBIas )
Athagarh (92106 9fg)
Saq - amal gewl.

AR/ ALIALY, ‘

GegIR, GEEI QIR aIf amal FanIeai-ecseq Fae @ 25'91511, AP
GEIRCADINR 60, §F) QUERSIA 61. 01-05-2023 Q 2021-2022 ©F Gri6g
AREYR 91.9 Q FASR aMal A GASIg 98! 6pes |

A60S, RA6IG 2ige oF (96S) 68 afieiRe ang Sk ¢F, 9 G ua
2°Oe1E 9NY AUREK GS° 2RYRY CYRE (9°Rg SIRGI gRI6Q) CeliaRes
CIREER €S 608 IR AMAI 6619 6291 AdiYg, DITIE TNSES. 6.
02-05-2023, aMal § QAGIAF SRR |

O°RG: FYTE CIMGI
amae
NIRANJAN BEHERA - Lead Auditor
SRAVANI DASH - Auditor
Q519 9] amal,eee
afag el : 16(1) €1 06-05-2023 Qat:

0gIR UETEI FER, 6911 RGOS 2yeIR,Athagarh agioe ofiE /
GRITIS, GFE @ AGEE Ue° QINIgRIR FReg 6908 saeR |

amae

NIRANJAN BEHERA - Lead Auditor
SRAVANI DASH - Auditor

Q518 QI 9MalLeee
atag el : 16(2) 6! 06-05-2023 &t:

agIQ UREEI FER, G AMAl 2YSINYAMA 2SIV, CES & 2965
a9° QINIGYR Fr6g 6008 USRI |
amee

NIRANJAN BEHERA - Lead Auditor
SRAVANI DASH - Auditor

gis1a a amal,ees




/\ LFA Intimation letter of ANNATAPUR GP (2668 §1.0) [Athagarh, 69&] for the FY 2021-2022

O°RE: 720G olmel
G.9°. @ QIRICQ seqen
B 8 6RGYR (avi- ¢)
AGIF 6264R (Frn° ee)
Q191 2ISIE 685gR (Trin® 95,98)
Qefll 6T (oFR° 90)

SlwnT=

DAO’s LOG IN

Click on ‘Intimation Process’ menu. Then click on ‘View Intimation’ link. Then select programme
year, select party and select institution category. The list of institutions will appear. Then click
on ‘View Intimation Letter’ link to see the intimation letter.

v

e:| 2022-2023-CUTTACK v
vz VIl

v
rmconsomi e —

Search




Local Authority LOG IN

Click on ‘Audit Intimation’ menu. Then click on ‘View Intimation’ link. The list of institutions will

appear. Then click on “View Intimation Letter’ link to see and download the intimation letter.
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Audit Intimation Letter



