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Government of Odisha
Finance Department

3k
No. 409919 /F, Date 11,41, 9\025
FIN-CS2-LV-0021-2024
OFFICE MEMORAN DUM

Sub:- Additional Casual Leave in favour of State Government female
employees

Considering the physical discomfort women undergo during their monthly
menstruation, State Government is now pleased to extend benefit of 12 (twelve)
days of Additional Casual Leave (@one day leave every month) in favour of State
Government female employees, over and above existing 10 days of Casual Leave
and 5 days of Special Casual Leave, as given below:-

i) State Government female employees, aged upto 55 years (i.e. till

completion of 55 years of age), can avail one day of Additional Casual
Leave every month.

if) Unavailed Additional Casual Leave of a month shall lapse at the end of

the month, i.e. it shall not be carried forward to subsequent month.

This Office Memorandum supersedes Finance Department O.M. No.6466/F
dt.12.03.2024 (which was regarding grant of 10 days of additional casual leave in
favour of State Government female employees over and above the existing 10 days
of casual leave and 5 days of special casual leave ).

This shall come into effect from the date of i1ssue.

By order of Governor
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(Saswat Mishra)
Principal Secretary to Government




Memo No._ 3099Y /F, Date 11-11-202Y

Copy forwarded to Principal Secretary to Governor / Private Secretary to
Hon’ble Chief Minister / P.S. to Hon’ble Deputy Chief Minister / P.S. to Minister,
Finance / P.S. to Chief Secretary / P.S. to DC-cum-ACS / P.S. to Principal
Secretary, Finance Department / Principal Accountant General (A&E) Odisha /
Accountant General (Audit), Odisha, Bhubaneswar / Deputy Accountant General,
Puri, Odisha / Deputy Accountant General (Projects) Odisha, Koraput / All
Departments of Government / All Heads of Department / Member, Board of
Revenue, Cuttack/ DG Police, Odisha/ Secretary, Lokayukta, Odisha / Secretary,
Odisha Legislative Assembly / Registrar (Admin), Orissa High Court, Cuttack /
All Financial Advisers / All Assistant Financial Advisers / All RDCs / All
Collectors / All Sub-Collectors / DT&I (O) / All Treasury Officers of District
Treasuries, Special Treasuries and Sub-Treasuries / Director, Madhusudan Das
Regional Academy of Financial Management, Chandrasekharpur, Bhubaneswar /
Principal, Secretariat Training Institute, Bhubaneswar / Director General,
Gopabandhu Academy of Administration, Chandrasekharpur, Bhubaneswar for
information and necessary action.
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Additional Sécretary to Government

Memo No. 30995 /E, Date  41-11-202Y

Copy forwarded to All Officers /All Branches of Finance Department for
information.
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Additional Secretary to Government

Memo No. 20999€ /F, Date  14.11.202Y

Copy forwarded to Portal-in-Charge, FID, Finance Department with a
request to upload this Office Memorandum in the Website of Finance Department
at www.finance.odisha.gov.in for general information.
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Additional Secretary to Government



